
 

This checklist is to help applicants to prepare a complete uncertified building permit application for Dwellings and 

Habitable Additions and Alterations – Class 1A.  

A complete building application where all necessary information has been provided per this checklist, will enable 

the Shire to avoid unnecessary delays in the processing of your application. Please note further information and/or 

modifications may be requested by the Shire after a full assessment has been undertaken. 

Applications can be lodged in the following ways: 

• By email at buildinglodgement@donnybrook.wa.gov.au 

• Posted to PO Box 97, Donnybrook WA 6239. 

• In person at the Shire Administration Office at 1 Bentley St, Donnybrook.  

These items are prescribed approvals meaning that a BA2 cannot be accepted until these have been 

obtained (where relevant) 

BA2 
Checklist to accompany an 

Application for Uncertified Building 
Dwellings and Habitable Additions and Alterations – Class 1A 
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1 
Has Development Approval been obtained (where applicable) Ref No. _________ 

Have relevant conditions of approval been cleared/addressed on plans? 
☐ ☐ ☐ 

2 
ONSITE EFFLUENT DISPOSAL 

Where the proposed work involves onsite effluent disposal, has shire approval been 
obtained? Ref No. _________________ 

☐ ☐ ☐ 

3 

BA2 Form – Application for Uncertified Building Permit – completed in full. 

• Have you obtained the consent of all property owners? 

• Has Part 4 been completed and signed by the responsible builder? 

• Has the contract price/value of the building been stated? 

 ☐ ☐ 

4 
Construction Training Fund Levy (CTF) Form or evidence of payment (CTF receipt) 

Required when the value of building work exceeds $20,000 
☐ ☐ ☐ 

5 

For residential work at a value of more than $20,000: 

Home Indemnity Insurance – a copy showing the correct property must be 
provided: or 

Owner/Builder Approval – a copy of a valid Owner Builder Approval must be 
provided if a registered builder is not to be used.  

 

☐ 

 

 

☐ 

 

☐ 

6 

Where proposed building work will encroach on or adversely affect other land 

Evidence that all consents or court orders have been obtained (Form BA20) and/or 
statement on application form has been filled out and signed. 

☐ ☐ ☐ 
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PLANS AND TECHNICAL DOCUMENTS 

7 

ARCHITECTURAL PLANS 
Site plan to a readable scale showing as a minimum. 

• all proposed and existing 
structures including dimensions 

• street names 

• finished floor levels 

• all relevant setbacks • lot dimensions 

• cross over and driveway access  

• onsite effluent disposal system position and dimensions (if applicable) 

 
Floor plans to a readable scale showing as a minimum. 

• room function and layout 

• window and door openings 

• show exhaust fan/s, where 
applicable 

• electrical fixtures such as hard-wired smoke detectors (or electrical 
plan provided) 

 
Elevations to a readable scale showing as a minimum: 

• materials i.e. roof and wall 
claddings 

• ground, floor and ceiling 
levels 

• window and door openings • roof slope 

 

Section view/s to a readable scale showing as a minimum: 

• construction details such as materials, insulation and BAL construction 
requirements 

• internal/external cladding 

• dimension, height etc. 
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8 

STRUCTURAL ENGINEERS DRAWINGS – signed & certified by a practising certified 
Structural engineer. 

All elements of the building including footings, slab, wall framing, roof framing, floor 
framing, connections, glazing etc must be provided.  
 

 

 

 

☐ 

 

☐ 

9 

TECHNICAL CERTIFCATES 

a) Energy Efficiency – Energy Efficiency checklists and all relevant calculations are to 
be provided for all buildings that contain conditioned spaces. Note that the Shire 
is Climate Zone 6.  

b) Termite Barrier – details are to be provided, where applicable.  

c) Specifications for Class 1a buildings 

d) Bushfire Attack Level Assessment and report (for development located in a 
designated bushfire prone area).  
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