EVENT ORGANISATION INFORMATION
All public gatherings held in the Shire of Donnybrook Balingup (public or private land) for and event that is different to the regular function of the property, requires the event organiser to meet a variety of conditions in accordance with legislation to ensure it is safe, successful and a quality event.  The following flow chart shows a summary of ethe event management process and the approximate time constraints involved. 


















The Shire Community Development Team will work with Event Organisers to provide details to ensure all relevant conditions are completed.  Please review the Event Management Package for possible event conditions and legislation.

Event Organiser(s)                            Set proposed date, location and program for event.


Shire CD Team                         Provide event organiser with the Event  Application Form within one (1) week of notification


Event Organiser(s)                  Comnplete and return Event Appliction form and return to Shire CD Team within one (1) week.


Shire CD Team                          Present Event Application Form to Shire Officers to determine conditons (mandatory and recommended) requried 


Event Organiser(s)                     Notify Shire Community Development Team (CD Team) of the event at least 10 weeks before the event (give more notice for large scale events of 500+ patrons)


Shire CD Team                             Event Conditions Letter and appropriate forms to be provided to the Event Organiser(s) within two (2) weeks of receiving the Event Application Form.


Event Organiser(s)                    Complete documentation required and submit to Shire CD Team either four(4) or two (2) weeks prior as stated in the Event Conditions Letter
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